
 
 

JOB DESCRIPTION 
 

Service:  Christmas Maltings & Clements Surgery 

 

Job Title:  Advanced Nurse Practitioner 

 

Reports To:  GP Clinical Lead / Nurse Lead (Clinically) 

   Practice Manager (Administratively)  

 

Main Duties & Responsibilities: 

 The post holder is an experienced nurse who, acting within their professional boundaries, will 
provide care for the presenting patient from initial history taking, clinical assessment, diagnosis, 
treatment and evaluation of care. They will demonstrate safe, clinical decision-making and 
expert care, including assessment and diagnostic skills, for patients within the service.  

 The post holder will demonstrate critical thinking in the clinical decision-making process. They 
will work collaboratively with the practice team to meet the needs of patients, supporting the 
delivery of policy and procedures, and providing nurse leadership as required. In order to work 
at this level NMC requirements for advanced practice must be met. 

 Patients will have booked appointments. There is a requirement to see extra or emergency 
patients if required. The advance nurse practitioner will need to prioritise and triage the needs of 
patients accordingly making any necessary referrals for investigations in the appropriate manner 
and when appropriate to refer to other clinicians. 

 
Specific Duties / Responsibilities: 
 
Clinical Responsibilities:- 

 
 Identify, Assess, diagnose, plan, implement and evaluate treatment/interventions and care for 

patients presenting with an undifferentiated diagnosis. 
 Proactively identify, diagnose and manage treatment plans for patients at risk of developing a 

long-term condition (as appropriate). 
 Clinically examine and assess patient needs from a physiological and psychological perspective, 

and plan clinical care accordingly. 
 Diagnose and manage both acute and chronic conditions, integrating both drug- and non-drug-

based treatment methods into a management plan. 
 Prescribe and review medication for therapeutic effectiveness, appropriate to patient needs and 

in accordance with evidence-based practice and national and practice protocols, and within 
scope of practice. 

 Work with patients in order to support compliance with and adherence to prescribed treatments. 
 Provide information and advice on prescribed or over-the-counter medication on medication 

regimens, side-effects and interactions. 
 Prioritise health problems and intervene appropriately to assist the patient in complex, urgent or 

emergency situations, including initiation of effective emergency care. 
 Support patients to adopt health promotion strategies that promote healthy lifestyles, and apply 

principles of self-care. 



 
 

Pathological Specimens and Investigatory Procedures: 
 

 Undertake the collection of pathological specimens including intravenous blood samples, swabs 
 etc. Perform investigatory procedures. 

Supplies and Equipment: 

 Maintenance of equipment and stock relating to patient care. Reporting faults and low stock to 
relevant personnel. 

 
Training and Personal Development: 
 

 It is the individuals’ responsibility to remain up to date with recent developments. 
 Participate in the education and training of students of all disciplines. 
 Maintain continued education by attendance at courses and study days as deemed useful or   

necessary for professional development ensuring PREP requirements are met. 
 If it is necessary to expand the role to include additional responsibilities, full training will be given. 
 Develop and maintain a Personal Learning Plan 

Liaison: 

 As well as the clinical team there is a need to work closely with reception and office staff to 
ensure the smooth running of the service, reporting any problems encountered to the relevant 
person and ensuring everyone is aware of the different roles within the team. 

 There is also the need to establish and maintain good liaison with other services and agencies   
including secondary care 

 
 
Personal / Professional Development: 
 
In addition to maintaining continued education through attendance at any courses and/or study days 
necessary to ensure that NMC professional development requirements for PREP are met, the post-
holder will participate in any training programme implemented by the service as part of this 
employment, such training to include: 

 
 Taking responsibility for maintaining a record of own personal and/or professional 

development. 
 Taking responsibility for own development, learning and performance and demonstrating 

skills and activities to others who are undertaking similar work. 
 

Quality: 

The post-holder will strive to maintain quality within the service, and will: 
 

 Alert other team members to issues of quality and risk. 
 Assess own performance and take accountability for own actions, either directly or under 

supervision. 
 Contribute to the effectiveness of the team by reflecting on own and team activities and 

making suggestions on ways to improve and enhance the team’s performance. 



 
 Work effectively with individuals in other agencies to meet patients needs. 
 Effectively manage own time, workload and resources.  
 Recognise and work within own competence and professional code of conduct as 

regulated by the NMC.  
 Produce accurate, contemporaneous and complete records of patient consultation, 

consistent with legislation, policies and procedures. 
 Prioritise, organise and manage own workload in a manner that maintains and promotes 

quality. 
 Deliver care according to NICE guidelines and evidence-based care. 
 Understand and apply legal issues that support the identification of vulnerable and abused 

children and adults, and be aware of statutory child/vulnerable patients health procedures 
and local guidance. 

 
Communication: 
 
The post-holder should recognise the importance of effective communication within the team and will 
strive to: 
 

 Communicate effectively with other team members. 
 Recognise people’s needs for alternative methods of communication and respond accordingly. 
 Communication - Utilise and demonstrate sensitive communication styles, to ensure patients 

are fully informed and consent to treatment. 
 Communicate effectively with patients and carers, recognising the need for alternative methods 

of communication to overcome different levels of understanding, cultural background and 
preferred ways of communicating. 

 Anticipate barriers to communication and take action to improve communication.  
 Maintain effective communication within the service environment and with external 

stakeholders. 
 Act as an advocate for patients and colleagues.  
 Ensure awareness of sources of support and guidance (eg PALS) and provide information in 

an acceptable format to all patients, recognising any difficulties and referring where appropriate 
 
Contribution to the Implementation of Services: 
 
The post-holder will: 
 

 Apply Practice policies, standards and guidance. 
 Participate in audit where appropriate 

 
 
 
 

Amending the job description:  It is expected that as the organisation develops and changes it may 
be necessary to vary the tasks and/or the responsibilities of the post holder. This will be done in 
consultation with the post holder and it is hoped that agreement can be reached to any reasonable 
changes. 
 
Confidentiality:  The post holder must at all times maintain complete confidentiality of the material 
and information that they handle. Any matters of a confidential nature, or in particular, information 



 
relating to diagnoses and treatment of patients and individual staff records must not, under any 
circumstances, be divulged or passed on to any unauthorised person or persons. The post holder 
must respect patient named confidentiality in keeping with “Caldicott principles”. 
 
Data Protection: The post holder must at all times respect the confidentiality of information in line with 
the requirements of the General Data Protection Regulation. This includes, if required to do so, 
obtaining, processing and/or using information held on a computer in a fair and lawful way, holding 
data only for the specified registered purposes and using or disclosing data only to authorised persons 
or organisations as instructed. 
 
Policies & Procedures: The post holder will be expected to comply with all statutory legislation, the 
organisations governance framework and approved national and local policy. All employees are 
expected to comply with all of the organisations Policies and Procedures. 
 
General: The post holder will be expected to be responsible for his/her continuing professional 
development and to take a proactive approach to maintaining personal and professional effectiveness 
in an evolving role. 
 
The duties and responsibilities described in this Job Description are intended to be indicative but not 
exhaustive of the responsibilities of the post holder. As the organisation develops, the requirements of 
the job may change and the post holder is expected to adapt to these changes. 
 
Health & Safety: Employees must share responsibility for abiding by health and safety policies and 
regulations, infection prevention and control policies and act in accordance with the Risk Management 
Policy.  This includes compliance with The Health Act 2006 Code of Practice for the prevention and 
control of healthcare associated infection.  In addition, be aware of the responsibilities placed on them 
by the Health & Safety at Work Act (1974) to ensure that the agreed safety procedure is carried out to 
maintain a safe environment for themselves, other employees and visitors.  
 
Equal Opportunities Policy and Ani-Harassment: The post holder will immediately report to their 
line manager any breach or suspected breach of both equal opportunity and anti-harassment 
guidelines 
 
Safeguarding Children:  Everyone employed by the organisation regardless of the work they do has 
a statutory duty to safeguard and promote the welfare of children. When children and/or their carers 
use our services it is essential that all child protection concerns are both recognised and acted on 
appropriately.  You have a responsibility to ensure you are familiar with and follow the Southend 
Essex and Thurrock (SET) child protection procedures and the organisations safeguarding policy to 
ensure you are equipped to carry out your duties effectively, you must also attend mandatory child 
protection training and updates at the competency level appropriate to the work you do.   
 
Safeguarding Adults:  Everyone employed by the Organisation regardless of the work they do has a 
duty to safeguard and promote the welfare of vulnerable adults. When patients and/or their carers use 
our services it is essential that all protection concerns are both recognised and acted on 
appropriately.  You have a responsibility to ensure you are familiar with and follow relevant policies in 
relation to safeguarding vulnerable adults. To ensure you are equipped to carry out your duties 
effectively, you must also attend mandatory vulnerable adult protection training and updates at the 
competency level appropriate to the work you do.   
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